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PROGRAM SUPPORT

Brock Astle

Statewide Coordinator of Advanced Opportunities

bastle@sde.idaho.gov
(208) 3326944

Kasi Beorchia

Regional CoordinatoEastern Idaho
kbeorchia@sde.idaho.gov

(435) 4167962

Helen Savage
Regional Coordinator, Nortldaho
(208) 3050372

Additional resources are available on the Advanced Opportunities website:
http://www.sde.idaho.gov/studertengagement/advancegdps/index.htmil

See the Training tab for further resources.
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PROGRAM OVERVIEW

Advanced Opportunities

TheAdvanced Opportunitieprogram provides every student attending an ldaho public school an
allocation of $4,125.00 to use towards Aateed Opportunities in gradesI2 (Idaho Statute 331602).
The fund can be used for:

1 Overload CoursesAn overload course is a high school level course that is taken in excess of 12
ONBRAGA I YR 2 dzi agul& SchadlHay (iTKeSe cauisezRrd giférenzonling] during
the summer, and/obefore/after school. In the event that student incurs a cost for such
courses, theAdvanced Opportunitieprogram can pay up to $225.00 for the cost of the course.

1 Dual CredifTuition: Students earn dual credit by taking courses that are recorded on both a
high school and a college transcript. Thgvanced Opportunitiegrogram can pay up to $75.00
percredit5dz- £ / NBRAG O2dzZNES&a OFy 06S hyvitGay Ay | a
conferencing, or in some cases directly on the college/university campus. More information on
specific Idaho colleges and universities can be found in the Links Tab. Students who use
Advanced OpportunitieRinds for more than 15 credits mustaeive postsecondargdvising.

1 ExamsStudents can utilizA&dvanced OpportunitieBinds to pay for a variety of collegeedit
bearing orCareer-Technicalexams. These include Advanced Placement (AP), International
Baccalaureate (IB), College Level ExanunatProgram (CLEP),@areer& Technical Education
(CTEgxams. A full list of qualifying exams and their maximum reimbursements is available in
the Resource Files on the State Advanced Opportunitedssite.

1 Workforce Training Course§tudents may uselp to $500.00/semester ($1000.00/year) to
cover the cost of approved, regionailvdemand workforce training courses or apprenticeships
that are not available at their high school. These opportunities must be provided by an Idaho
public technical collegdead to an industryecognized certificate, license, or degree; and allow
high school students to participate.

Remedial or repeated content is ineligible for funding throughAitheanced Opportunitigsrogram.

Challengig Courses

Many school districts jpvide options for students to challenge courses for credit. In most cases, this
means that a student would request to challenge a course by taking an exam. If the student meets the
level of mastery set by the local school board for a given set of standarlschool can grant the

student high school credit without requiring that the student take the cou&adents are advised to
contact their district Advanced Opportunities Designé® a list of courses eligibley each districtor
challenge under Acanced Opportunities.
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Early Graduation Scholarship

Early Graduation Scholarships are available for students who graduate at least one full year early from
a public high school. These scholarships are equal to 35% of the Average Daily Attendance @DA) for
given school year. This equates to roughly8$@,00.

Scholarships can be used at Idaho public sesiondary institutions. The award amount will double for
students who graduate two years early and will triple for students who graduate three yearsdagly
a0K22f RAAGNRAOG osAff NBOSAGS GKS &l YS FyY2dzyyia | 3
the student utilizes the scholarship.

Studentsmust apply for the scholarship through the Advanced Opportunities portal usinstticent

login. Schools must code the students as an early graduate, using the appropriate ISEE exit codes of 4G,
4H, or 41, and the postsecondary institution must confirm enrollment before funds will be sent directly

to the institutions in the term during which the student begins the postsecondary program.

Funding Information

If a student is taking eoursefrom an ldahgoostsecondaryinstitution, the institutions have agreed to
wait for a tuition payment, if the studeritas an approved requestibmitted in the Advanced
Opportunities portalknowing payment will be arriving #te end of the semester. The state will pay
Idaho publianstitutions directly other payments will be sent to a school district

If the student igaking an overloadourse the state will pay IDLA directly; all other course providers
may require payment up frontThe state will pay the district for the approved requesthe end of

the semester. If the families prepaid the course cost, the distvould reimburse the families for
courses funded througAdvanced Opportunities

If the student is taking an exam, the exam provider may require prepayment for the exam. Some
districts cover this cost, while others have families prepay for the exannef¢rnd of each semester,
the state will send payment for approved exams to th&rict. If the family prepaidthe district will
reimburse the families for exams funded througtdvanced Opportunitiefip tothe limits allowed).

For the Early Graduatiorcolarship, funding will be sent directly to the postsecondary institution at
the beginning term in which the student starts.

End of Fiscal Year

It is critical that all deadlines are métlaho Statute 331602requires that all requeste made prior to
the end of the fiscal year (June®30The system doesllow for makeup payments between terms
within the school year, however, these requestay only be entered if allowed by course providers.
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For missed/corrected prigyear funding requests contact the SDE Advanced Opportuidtieport
Team.
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Advanced Opportunities Portal Timeline 2019-2020
[ Student request/Dats entry window

I student request/Dats entry deadline for school districts:
all funding requests must be entered/approved by this time

Verification window for colleges /universities and other course providers-correction
of errors per communication between school districts and course providers

[l surnmer submission deadline for school districts: August 16th

Student request/Data entry window-
during this time the SDE will be processing summer payments

I student request/Dats entry deadline for school districts:
all funding requests must be entered/approved by this time
Verification window for colleges /universities and other course providers-correction

of errors per communication between school districts and course providers

Data fi for final college app | of course rosters
. Fall submission deadline for school districts: November Sth

. Student request/Data entry window

I student request/Data entry deadline for school districts:
all funding requests must be entered/app d by this time

Verification window for colleges/universities and other course providers-correction
of errors per communication between school districts and course providers

Diata fi for final college app | of course rosters
. Spring course submission deadline for school districts: May 1st

[l sering exam submission deadiine for school districts: May 22nd

End of Fiscal Year. All 2019-2020 funding requests must be entered in the portal.
No 1920 entries will be submitted after this date.
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DISTRICT NAVIGATICBET UP

Staff Accounts and Roles

To gain Advanced Opportunities portal access, a new user will need to create an ISEE account.
https://auth.sde.idaho.gov/Other/Reqistration/ReqgistAfter creating an accounthe superintendent
or technology director in each school district can assign these vaddbe Administration Applicatio
(i.e. Admin Tool) or you can contact SB#p Desk

There are four types of district usesdvanced Ops District Managemerdvanced Ops District
Advanced Ops Schoahnd Advanced Ops Business Manager

: This user is responsible for overseeing alrdislevel data and submitting funding requests to the
SDE. This person has privileges to allocate course assignments.

: This user is usually a district level staff member or someone who supports many schools within the
district with funding requests, butoes not submit funding requests to the SDE.

: This user has school level access to help with funding requests.
: This user is typically a district level staff member who can view statements and payments only

These roles can be found in the Acadentigsrarchy of the Admin Todlisers only need one role
consistent with the highest level of access that they need. Do not assign multiple roles to a single &@ount.
assistance accessing the portal, you can contact the SDE Help Desk at (2083332

1 Advanced Ops District Managementhis role should bprovidedto only oneperson in the
school district. District Managers will be responsible for submitting the final data to the State
Department at the end of each term.

1 Advanced Ops Districthis role Bould be povidedto a staff memberwho will be approving and
editing registrations submitted by your students. This user will have access to distieedata.

This user will have the ability to approve student accounts, funding for courses, and editing
privileges until the point of submission.

1 Advanced Ops Schodrhis role should be provisioned testaff memberwho is overseeing
approvals in just onparticularschool. This person will be able to see student data pertinent only
to oneschool. The usewill have the ability to approve student accounts, funding for courses, and
editing privileges until the point of submission.

Y Business ManageifThis role should be prided(i 2 (G KS RA&A0GNAROGQA o0dza Ay Sa
managercanreviewa detailed reprt of each payment that is made either to the school district
or on behalf of the school district.
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Application/Submission Windows

Application/submission windowisave been set by the state, with input from school districts and the
postsecondary duatredit offices. Registration dates fo2020-2021are:

Student Access/Data Verification Window District Submission
Entry Window (100% Match) Deadline

Summer 2020 May 4¢ June 26 June 29; Aug 7 Aug 14, 2020
Fall 2020 Aug 24¢ Sept 25 Sept 28 Nov 6 Nov13, 2020
Spring 2021 Nov 16¢ Mar 19 Mar 22¢ Apr 30 May 5, 2021 (courses

May 21, 2021 (exams

Trimester 1 Aug 24¢ Sept 25 Sept 28Nov 6 Nov 13, 2020
Trimester 2/3 Nov 16¢ Mar 19 Mar 22- Apr 30 Feb 7, 2020
Trimester 3 Feb 10c Mar 27 Mar 30¢ Apr 24 May 1, 2020 (courses

May 22, 2020 (exams

1 Student Request/Data Entry Windowfhis is the window during whiafunding request can be
made by students and Advanc@pportunities staff. It is critical that all courses that are
expecting funding arergered by the endof this window.

9 Verification Window:During this time, all course providers log into the portal to verify enrollment
for all requests made by student€ourse providers and schools district will communicate with
one another to work throgh any errors or missing information. District personnel adding or
editing requests during this time, should only do so in collaboration with course providers. After
course providers have completed this step, they will send out bills to students who vreygdar
courses out of pocket.

9 District Sulmission DeadlineAfter submissionSDE staff will process all funding requests and
send back any errors. SDE staff will scan the data for the following: student flags, odd dollar
amounts, incorrect course titke duplicate requests, ineligible course providers, ineligible courses,
and makeup payments. If courses are found in these categories, SDE staff will reach out to the
school district for clarification or send the request back for further review.
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Home Page

The Home Page in the portal contains vital informationgi@gram implementation. This landing
contains general information about thedvanced Opportunitieprogram followed by a table with
information about deadlines for the current school year.

Thedd A & i NR Ol pviddshmrenatibliRiout courses or exams that require approval or
review. There is also a snapshot provided of the number of student accounts that need approval and
the number of students with active advising flagsaff will be al# to click on the number for each
description that will directhem to the appropriate webpage in the portal requiring thiéention of

the AO staff memberPlease note, that the current year information vatpulate, if no information is
available for tle current yearit is likely gprior yearhas data that needs to be addressed. Setall

S I iaEn £he School Year dregown menu.

5

District Dashboard:

Courses
= Number of courses funding requests waiting for approval: 0

» Number of courses needing review: 0

Exams
+« Number of exams funding requests waltlng for appraval: 1]

« Number of exams needing review: 0

Students
« Number of students who need advising prior to funds being released: 59

« Number of student accounts waiting for approval: 2

By scrolling to the bottom of the page, links to essential contacts are provided.

For questions regarding the use of the portal, contact your regional support specialist. Contact information is available for the for following
individuals: dual credit staff, overload course providers, and early graduation scholarship coordinators.

School Terms

Schools have beerrgpopulated to function on a trimester/semester schedule. If the schedule setting
in aparticularschool changes, the District Manager can change this by selécin® K 2 2 f undelS NJy a ¢
the dSystemManagement tab.
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System Administration v
Course Management

Course Assignment

Exam Assignme t

School Terms P
Users can toggle between terms bycking on the individuak ¢ S NJY ¢ ch@éngédetween semesters
FYR GNRYSaidSNIave Chirigesi KSy a St SOG «a

Term Type T

Semesters v

Semesters

Trimesters

School Terms Management

The table below determines whether the school listed will be subj

~ Save chmgem—_

Drag a column header and drop it here to group by that column

Course Assignment

Before students can log into andgeestfor state funding, each school will need to set up a list of

courses that are avaible to students. This will determine what students will see when requesting

funds for a course. This will need to be done for each school separately by the District Manager. To do
this, hover over th@&SystemManagementtab and selecti / 2 dzZNB S 1£a&&a A Ay Y Sy (i

System Administration ¥

Course Management

Course Assjgnment
Exam Ass*em

School Terms

Select the appropriate information and cliakt 2 Lad@&rid¢d
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School Year: Select Year v
School To Assign Courses To: Select School v

Course Provider: Select Provider v

The following grid will appear.

In the grid, selecti ! f ff@ the term during which the course will be available at the school. This will
allow students to register for only the caes that your school offers. Courses from all pgestondary
institutions are defaultedtét 5 A al £t f 26¢ @

+ Save changes @ Cancel changes  Allow All Available Courses  Disallow All Available Courses

Drag a column header and drop it here to group by that column

Course Name Y Available Summer Y Available Fall Y Available Spring h g

Disallow v b

Disallow Disallow

If a certain course does not appear in the list, please contact the dual credit coordinator at the post
secondary institution. The colleges and univisgs maintain these lists. If the field appears to be

grayed out this means the provider has not made the course allowable for the term. In this case, please
contact the provider to discuss the modification of terms for a given course.

ACCB 129 Introduction to Bookkeeping

ACCB 129L Introduction to Bookkeeping
Lab

ACGCB 130 Principles of Bookkeeping |

After saving chargs, these courses will be available for student registration.

Changes have been saved.

+/ Save ch angw'emnges

Drag a column header and drop it here to gr

Course Name T

Search for specific courses by using the filter function in the grid or alphabetize the ngrokésking
on the column header.

Course Name ﬂ Available Summer

ACCE 129 Introduction to Bookkeeping Show items with value that:

ACCB 129L Introduction to Bookkeepin 5 with v
Lab
ACCE 130 Principles of Bookkeeping | Filter Clear

ACOD 194 Deimainlan af Danldloanmine 1
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Special Cases

High school coursessailable fromidaho Digitd LearningAlliancedo not need to be populated
through this process. Courses bigfitovider are made available to all students by defatarkforce
Training Courses also do not need to be populated.

Course Management

Many school districts offer tdistrict overload courses. These are overload courses that are taught by
in-district teachers. In most cases, this comes in the form of advanced summer school, zero hour, or an
after-schoolOf  aa® { OK22f RAAUGNAOGA OlndAda&Rd G6S I O2ail
Opportunitiesfunds can be used to pay up to $225 per course.

¢2 ONBFGS I O2dzNES OF i ISysem@EVaFageMend 20K Oy REN#ESSAS O H 2
Managementb €

System Administration ¥
Course M ement
Course Assginment
Exam Assigiiment

School Term

{St SO0 GKS NBft SOl ghowCGoseRs2t &SI N IyR Of A0l «a
Whentheld | 6 £ S 02 Y SAdd NelwRecardd SO0 a
«/ Save changes ® Cancel changes <+ Add new record

Course T Institution T ColseCost Y Available
Name a Course ID Summer

Enter the course name, course cost, and identify whethercourse will be available during the
ddzYYSNE FlFff3X | yRrRBW 3DNSKwES> o0& aStSOuAy3a a

Available Available Fall /
Summer Trimester-1

Allow -‘ ﬁ o

¢ KSy Satehahgex:
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«/ Save changes | ® Cancel changes + Add new record

Cclirse Y Institution Y CourseCost T Avallable
Naine a Course ID Summer

Todeleteacourse KIF G Aa y2 f2y3ISNI 2FFSDBeRE oRY KIS adDkez$
Of AS@ve Change ¢

x Delete

x Delete

CKS O2dNBSaE sAft y26 ySSR (2 06 alaairdysRe (2 &
drop down menus. For instructionsonhaw2 | a3A 3y O2dzNASas>. aSS a/ 2 dzNE

If a student is taking a dual credit course from a provider outside of the common AO providers,

students can select either AOthero in the funding r
course should be added to the school districts course catalog offerings by using the Course

Management tool mentioned above..

DISTRICT NASATION:STUDENT ACCOUNTS

Approving Student Accounts

Note: Schools have the option of entering the student data themselveswirglltheir students to do

so. The following steps arerfechools that allow students to entexquestsnto the portaland apply

for Advanced Opportunities monies independentliyschool districts would rather manage all
registrations from a distridevel without giving students the ability to navigate the system, please see
GCdzyRAYy3a wSljdzSai DSYW&BE ®SR o0& {OK22f k5Aa0NRO0G
When students create an account in the AdvanGgaportunities Portalthe district Advanced
OpportunitiesDesigneanust verfy it before students can apply for state aid. To approve student
accounts, seleal b S ¢ { { duBeBtifeir § £ dzRt8by/ (i & €

Students v Funding Req
MNew Stu 5
Reset Student Password

Student Lookup

This will generate a list of students who have requested to have an Advanced Opportacchesit.
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Check that the year in whidhe student applied for an account is selected, also, you may s&l¢cK 2 ¢

58y A SR {ifineede8.y i 4 £

Student Account Application Year:

Show Denied Students ah

Select thed i dzR S y (it@see hisihef &ccount details.

Student Y EdulD Y Birth Date Y Email Y Login Request Y Status T
Date
EEEE ' [ - B E EEm 10/10/2018 Pending
N E LR . EEE N _EoEE 12/17/2018 Pending

To verify the accounS Yy 1 SNk GSNA T& IMKS aGdzZRSyiQa 95!

This step is criticaltothepibS a4 42 SY G SNAyYy3I | aiddzZRSyidQa 95! L5
available to another student.
BB | LIINBZGAY3I | addzRSyiQa I 002dzy iz RAAGNRAROG A

school. This step allows students to access the systéndzBSy i a oAff y20 0S8
specific school for further registraticand will be able to make a funding request at any schidote:
Thismay be important if a student is attending public schools for funding requests

EdulD: ﬁ ——

First Name: N ]

Middle Initial: |

Family Name: om_m

Gender: Male

Birth Date: | |

Email: | H BN E | It
Notes:
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Student Enroliment Approved

Student enrollment approved

If the student has registered for an account, but the entry does not yet appear in your list, the student
must checkheir email and follow the link to verifthe account If the distict denies a student account,

AlG oAttt A0GATE LIWISEN Ay GKS RA &G dehidok ke stdénd G = 0 d
YySSRa (2 KI@S GKS OSNAFAOIFGAZ2Y /SYWIQNGE ANEERRVEWEIKSE K |
verification email resent

Participation Form

Students musthave@t I NJi A OA Lbndild ity thesghNdYdistrict. These forms are available at
the Advanced Opportunities websitbt{p://www.sde.idaho.gov/studerntengagement/advanced
ops/index.htm); additionally, they appear in a link on the student login pagarticipationforms only
need to be signed by the students and their families once. They must be kept artfigelacal school
district. District staff will be asked for verification that this form is on file before submitting any funding
requests to the state.

Student Lookup Feature

The student lookup feature enabléglvanced Opportunities Designaeview the status and account
RSGFEAT&a 2F | addzRSyde [ 2dz Oy yIFI@gA3arasS G2 | aidd
o0& &St SotidenfsEad WIKS lay RStudénkLOdkuy®yed 127yl SN SY I SNA Y I (K
information, you will see the stught profile.

Student Account status:  Account Exists
Given Names: IE Bu
Family Names:

EdulD: | |
Participation Form Filed: veg

Account Email: EmE'E EE
Student verified: Approved

District Verified: Approved

Disable Account: Disable

Student Received Advising: —

Notes:
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1 Student Account statusThis field indicates whethear nota student has created an account.

1 Student verified:This field indicates whethar not thestudent has verified the account in their
email link

1 District verified: This field indiates whetheror notthe districtAdvanced Opportunities Designee
hasOSNRAFASR GKS aiddzRSyidaQa | 002dzyli sAGK |y 95! L

Reset Student Password

If a student forgot his/her password, it can be reset from the studegtininterface by selecting

a / It yo@i/ KThe student will have the option to reset the passwoldlivancedOpportunities

Designes canalso reset a password Isglectingd { (i dzR&hg¢'selaceingt wSa S { G dzRSy Gt |
I FAA00SNRAK LI aadag2NR oAttt 0S aSsiihe dibderish KaSswardi dzR Sy
the student can reset their password in their profile.

Students FundingReq
Mew Students
Reset Student Password

Student Lookup

StudentCannotAccesld Account

In rare instances students might not have access to an old email address under which their account

was created. In this situation, youchn2 2 { dzLJ 0 KS & (0 dzBRtGd¢nisa & 1O 2 1dzfRi & ¥/
éStudent Lookupg . &8 Of AO1TAYy3 RA&lIO6fSE (GKS aGdzRSy (i Qa LINI
OFy ONBIGS | ySg | 002dzyi @ | L2y 95! L5 ergeStitieA O (i A
new account.

Student verified: Approved
District Verified: Approved
Disable Account: Disable
Student Received Advising: —

Notes:
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DISTRICT NAVIGATIOMNAGING FUNDING RBESTS

ApprovingFunding Requests Entered by Students

The districtAdvanced Opportunitiedesigneewill need to approve or deny all course and exam
requests submitted by students. ThelsBRSy 1 Qa | OO2dzyGia gAff y2G 0S OK
To approve submissions, seléBunding Requests (i K SAppraveé (i K SAppraive Course Funding

Funding Requests *  Upload v eport
Request »

Approve » Approve Cou unding
Review » Approve Exam Funding

Submit =

Select the school yeato view. Each course/exam will need to be approved iddially. Cick on the
course/exam name to see and edit the details of the funding request.

School Y EdulD Y Student Y Grade Y Provider Y Course Y County Y Amount Y Enrolled YT Flagged Y Details Select
Name Name
FAIRMONT DISTRICT:
JUNIOR o BOISE Physical :
] 9 _ $95.00 false Details
HIGH - INDEPEN... Education B
SCHOOL DISTRICT

Look over course/exam information carefully. Make any necessary corrections. Use dinep-down
menu in theStatusfield to determine if the request will be approved or dedi Then seleat { | @S
Changeg If the course/exam is denied, enter the reason for this decision.

Out of District Tuition

Reimbursement: 7

Reimbursement
75.00

Requested:

Approved Amount: 75.00

Dollars Available: 3881.00

Maximum

Reimbursement: 75.00

Status: Approve Request v

| verify that this student has a participation

form on file with our school district.
Notes:

Save Changes Back to New Courses
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Remedial and Repeated Coursework

Advanced Opportunitiesmay not be used for remedial or repeatedursesor exams. Make sure that
students are aware thadny additional expense is the responsibility of the student.

Funding Requests Generated by School/District Users

To requestAdvanced OpportunitieBindingon behalfof a student, seleolt w S |j ditfedoRequest
CourseFunding or 6Request Exam Fundiggption under thed Cdzy RA y 3 tabSlj dzSa ( & ¢

Funding Requests v Upload v Repor
Request » Request Course Funding
Approve » uest Exam Funding
Review »

Submit =

Fill out the pertinent information related to the course or exam. Records entered bgdianced
OpportunitiesDesigneewill not be subject to additional approval by the Distrietease use the
a0 dzRSy G Qa Ifth€ HDUID dgés nét match the name uploaded to the office ISEE records, an
error message will appear.

Reminder: Use the drop-down menu to populate courses. SeeCourse Assignment®r instructions on
how to populate the dropdown menu. Using prgopulated course information increases speed and
accuracy in entering courses. If a course is not avaifabke funding request from atdaho

institution, look to theCourse Assignment tab see if it is allowedf a student takes a class from an
accredted postsecondaryinstitution fromoutside of common A.O. providethe Advanced
Opportunities Designemayenter the coursaising thed h { KoftibiEin the funding requestBe sure
to use standard course title formatting (Course Coe@®urse Number Course Name; ENGL 101
English Composition). Any entry that is not formatted in this way may be denied at the state level,
resulting in a delayed or denied payment.
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Look over course/exam information carefully. Make any necessary corrections; verify tkizd
a0GdzZRSy G Qa LJ NI A OA LI G Subryfit EXa2niChUrs@d $ne distictAfivaricedl> G KSy
OpportunitiesDesigneewill receive a message confirming the approval.

Editing Process

Fordistrict Advanced Opportunitiedesigneescourses and exams lappear indFunding Requests
tab underéSubmigthena { dz6 YA G / 2 dzNBESK9EIl Y Cdzy RAy I dé

Funding Requests ¥ Upload ¥  Rept
Request »
Approve »
Review »

(P T PO EN N AN PR T S ol ]

Submit = Enrollment Match

]
Submit Course Funding

1, please copt. fi
Submit Exam Funding

n -

¢KS dzaSNJ gAff &aSS O2dNBSE | yR SElFYa GKFG KIF @S
These coursésxamscan be edited as needed until the District Managebmits data to the SDE

data must be edited after the student access window has clagedAdvanced Opportunities Designee
must communicate with the course providers about any chandége field needing correction is not
editable in the system, you will need to deny the funding request completely and re -enter correctly as

a new request.

It is expected that the data submitted to the SDE is true and accurate. Please be diligent in double
checking to make sure all records are correct. If data mastdsrected after the submission, please

contact the SDE directly to make such corrections. This should only happen in extreme situations. It is

expected that all data is corrected before submitting to the SDE.

Mass Upload Course Requests

For districts whdave gone through #person portal training, the upload feature will be enabled for
the school district. To access it, click ondhg LI & F B¢ I y RIpldad CoSréelExatn Funding

Requesé ® ¢
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Upload *  Reports¥  Help
Upload Course Funding Reques
Upload Exam Funding Request
Upload Course Catalog

Upload History

Download thecourse/exam upload templates and columnrfat mappingslocument You will also

YySSR (2 NBFSNByOS GKS a!ft [/ 2dzNBSaég 2N a!'tf 9EI
These documents will have the necessary informationlttodt the templatefor mass upload below.

The following informatin is required

1 SchoolYear:

o Type in the end year of the applicable schyear, for example for the 20-2021

d0K22f @SHNJ SY(iSNJ aunH

1 DistrictID:

0 ¢RLIS Ay BHIGIARSYINNQOQA A2Y yYdzYoSNE adzOK | :
1 SchoollD:

o Eachbuildinghasaschd ARSYGAFTAOIFIGA2Y ydzYoSNE & dzOK
1T Term:

o Enter Fall, Spring, Summer, Trimester 1, Trimester 2, or Trimester 3
i EdulD:

0 ¢@LIS Ay (KS aiddzRSydQa SRdzOF A2y ARSYUGATFAC
1 GivenName:

o Typeinthe (0 dzR BgAalfir dame
1 FamilyName:

o Type inthe 9zR S yegaladtname

1 Grade:
0 9YUSNI KS addzRSydQa 3INI RS f S@St
1 ProviderlD:
o Enter a number that indicated the Provider Identification number, choose from the

following list.
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ProviderID Represents ProviderID @ Represents

0602 Boise State University 0614 North ldaho College
8845 Brigham Young 2895 Northwest Nazarene
Universityldaho University
2897 BYU- Independent Study 8896 The College of Idaho
0615 College of Eastern Idahc 2898 Treasure Valley
Community College
0607 College of Southern 0631 University of Idaho
Idaho
0660 College of Western Idaht 9998 District
0608 Idaho State University 1082 Idaho Digital Learning
Academy
1392 Independent Study in 9999 Other
Idaho
0610 LewisClark State College

1 AdvancedOpsCourselD:
o Enter the numerical courd® for the correct class from each institution. The course
L5Qa Oy o6 £oldmd Boyhiat akdyMagpiKgS @Ay 1 Ay GKIS LJ2 NI
Courses | yR | fAaAG 2F O2dzNBRSa oAttt oS | dF At
SEI YLX S3 FI12/NJ 5 Kdn /OY | AAIYR&YA O FNBY . 24348
O2 RS & mpGtherdicéurs€2 NS Vo SN amnpy é
1 CreditNumber:
0 9YGSNI 6KS ydzYoSNJ 2F ONBRAG&AXZ &dzOK | & do¢é
1 CostPerCredit:
o Enter the cost per credit, suasdo75€
1 County:
o Enter the County Identificaan number, choose from the following table: CountylD
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CountyD Represents CountylD Represents

1 Ada 23 Gem

2 Adams 24 Gooding
3 Bannock 25 Idaho

4 Bear Lake 26 Jefferson
5 Benewah 27 Jerome
6 Bingham 28 Kootenai
7 Blaine 29 Latah

8 Boise 30 Lemhi

9 Bonner 31 Lewis
10 Bonneville 32 Lincoln
11 Boundary 33 Madison
12 Butte 34 Minidoka
13 Camas 35 Nez Perce
14 Canyon 36 Oneida
15 Caribou 37 Owyhee
16 Cassia 38 Payette
17 Clark 39 Power
18 Clearwater 40 Shoshone
19 Custer 41 Teton
20 Elmore 42 Twin Falls
21 Franklin 43 Valley
22 Fremont 44 Washington
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1 Request
o Enter the amount of funds being requested for the course, suéghasH p €
1 ParticipationFiled
o Enter whetherornotthed G dzZRSy i Kl a | LI NOAOALI GA®RyYy T2
No
1 OtherProvider
o If you entered 1458 in AdvOpCourselD (column J), type in the name of the course
provider. If you entered any other course code, leave this field blank
1 OtherCourse:
o If you entered 1458 in AdvOpCourselD (column J), type in the nathe oburse. If you
entered any other course code, leave this field blank
1 CourseType
o Indicate the type of course you are enieg:& 5 dzl NS A IS NI 22N €62 2 N F 2
¢CNF AYyAYyIE
1 InstitutionCourselD:
o For 20262021 school year all Idaho college witbyde this information. Pleave view
G!tf / 2dzNBSaé R20dzYSyid F2NI NBFSNByOSo
1 CIP:
0 Thscodeisused for Workforce Training courses only.
7 Notes
o If there are any special circumstances regarding this course, enter notes here. If notes
are not required, ya may leave this field blank

When finished, save the file iI€SV formatThis format preserves data for the upload to the system.

Upload v Reports v Help
Upload Course Funding Request
Upload Exam Funding Request
Upload Course Catalog

Upload History

Return to the portal, and seledtpload Course/Exam Fundifg | Yy R cCadede &g [ 2O 4GS
file on your computet y R & $pfo&I @aurséExamFunding Request ¢
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Upload Exam Funding Request

Use the Exam Funding Request Template to mass upload multiple exams at the same time. The upload file should be in .C8V format. Use "Browse" button to locate the file on
your computer and then click on "Upload Exam Funding Request” button

« Exam Funding Request Template
« Column Format and Mappings

Choose File | No file chosen

Upload Exam Funding Request

The system will populate a table called LJX 2 I R/ 2 dAW@&P®cess&ledafdssiows:the
number of records reviewed by the system and the numbeBudcessful Recordthows whether or

not the sysem has accepted the recortf.there is an error the number Guccessful Recordsill not

match theTotal RecordsEach row that has an error will be identified in the table. Each error will need
to be corrected and the file came uploaded again.

Filename: TestFile_01.csv
Uploaded By: mtownes

Uploaded On: 6/11/2019 4:49:17 PM
Processed Records / Total Records: 4/4

Successful records / Total Records: 0/4

Drag a column header and drop it here to group by that column

Row Number Y EdulD Verified Y Success T Error T
2 true false Verify that the providerlD is correct;
3 true false Verify that the providerlD is correct;
4 true false Verify that the providerlD is correct;
5 true false Verify that the providerlD is correct;

SucessfulRecordsneed to matchlotal RecordsA y G KS dzLJ 21 R® LT WUKdad R2 S 3
History¢ = & buks®Reimbursement Uplod@ NI Ea Y w S A Y 6 dzNE Sk &hgview theLdt 2 I R
error details. The table will provide the row numbearrespondng to the row in the upload filand
the error that needs to be aoected. /f an error occurred and then is corrected the entire document

data will need to be re uploaded and tried again as any upload document with an error does not upload
any funding requests.

I FGSNI GKS dzLJ 2F R Aa O2YLX SGS3> (0 KBndiyRdgNastS al WR f f
&St Bpprovesdi K SYLILANRE @S / 2dzNBESK9EIlY Cdzy RAYy I dé

Use the check boxes to approve multiple courses at once.
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Exam Type T Exam Y School Y Amount T Flagged T Details Select

Name Year

College _
PTE ) 2019-2020 $87.00

Mathematics
PTE Test Exam 2019-2020 $100.00 . Details a

Needs Review Status

Coursesthatnd® (2 0S SRAGUSR 2NJ NBJASHSR MebdS Revied OSSN Ay
CClarification Requeste®té ¢ KA & OFy 0SS R2yS o6& Fyeé dzaSN g6K2 Fk
courses in this status, click ofunding Requestsk Yy R & Relid @hiencow S @A S ¢/ 2 dzNBE Sk ¢

Cdzy RAYy 3 d¢

Funding Requests ¥ Upload Rep
Request »

Approve »

Review » Review Course Fu

Submit = Review Exam Funding

To view the details of the course, click on theurse or Exarilame. On theright-handside, there will

a progress table that indicates any changes and comments related to this request. Read the notes to
diagnose tle issue and make appropriate changes. Many fields in this view are editable. Corrections
can be made, and the course can be approved again. If the field that requires correction is not editable,
please deny the course and-eamter correctly.

Drag a column header and drop it here to group by that column

Note Text Y Submitted By Y Datev T
Reimbursement is in -

) skuchipudi 6/10/2019 12:05:26 PM
need of review.
haritha testing skuchipudi 6/10/2019 12:05:26 PM
Course submitted by

| HEEEER :36:

—— mm 5/15/2019 B8:36:57 PM
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Communicag with Course Providers

District Managers will need to verify that the course provider has confirmed that the student is taking
0KS 02 dzNA SSulbnd Go2rsES to SBESttorowill turn red, indicating that the school district
has a 100% match with ¢hcourse providers. To quickly identify discrepandhes District Manager

can useEnrollmenta I (i GféuBdéunderdFunding Requestsandd { dzo YA (1 @€

Funding Requests ¥ Upload ¥  Rep
Request »
Approve »

Review »
v

Submit Enroliment Match
) Submit Course Funding

Submit Exam Funding
3 aroun b thar conimn

A report will be generated in which users can see where data is not yet at a 100% match with the
courseproviders.

School T College T Term Y Number of T Number of T Needing Review T Enroliment T
Year Course Funding Matched Match
Reguests Enroliments
Boise State
2019-2020 . X Fall 5 0 0 0%
University
Boise State )
2019-2020 § X Spring 2 0 0 0%
University
Boise State
2019-2020 Summer 3 0 0 0%

University

To identify specific student issues, the District Manager can download the CSV File friorf thed Y A (i
Course Fundingreport underd Cdzy RA y 3 and® || diZd ¥@h@igbat NB OA RS NO29 yVNR/T
in the spreadsheet will indicate whethergr2 i G KS aiddzRSydiQa SyNRfft YSyl
O2f ft SABOBHA NHSRS a¥lfaSéryz2ad SNATASR

Contact the course provider to clear up any discrepancies. The submission link will not be live until
100% of the records have been verified by the jev. Provider contact information can be found on
the A.O. website.
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DISTRICT NAVIGATIGBUBMISSION TO THABE DEPARTMENT OF
EDUCATION

District Mangers

Once the data has beesuccessfully entered into the Advanced Opportunities Portal and is reduly to
submitted to the SDE for payment, District Managers will want to ensure that their data is processed

correctly.

Funding Requests ¥  Upload ¥ = Repc
Request »
Approve »
Review »
" Submit » Enroliment Match
Submit Gourse Funding

Submit Exam Funding

Review Data

All courses and exams that have been approveddyanced OpportunitieBesignes will now appear
in a final list to submit tethe SDE. Courses and exams nfigssubmitted separately. This feature is
only available for the District Manager. Select the year and term to subloie: Only one year can be
submitted at a time.

School Year: 2019-2020 -
Term: All Terms v
Fall
Export to CSV Spring
Summer
Drag a column header and drc itc
Trimester1
School Y EdulD Y| Trimesterz -
Name
Trimester3

FAIRMONT

The district manager must double check records befarbmitting the final request. To review at the
details of each submission, select the coursenamé. a4 St SOGAYy 3 G9ELR NI / { ¢
quicker review of the information.
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Export to CSV

Drag a column header and drop it here to group by that column

School
Name

FAIRMONT
JUNIOR
HIGH
SCHOOL

FAIRMONT
JUNIOR
HIGH
SCHOOL

FAIRMONT
JUNIOR
HIGH
SCHOOL

District Managers can still make crucial edits to the courses byngiok the course name. Please

Y EdulD

Y Student Y Grade Y Provider YT Course

DISTRICT:
BOISE

INDEPEN...

DISTRICT

DISTRICT:
BOISE

INDEPEN...

DISTRICT

DISTRICT:
BOISE

INDEPEN...

DISTRICT

Y County YT Amount
Name
Critical
Literacy
(Critical ADA $95.00
Reading &
Writing)
Speech ADA $95.00
Physical
Education A
(for ADA $95.00

incoming
9th graders)

YT Enrolled Y Flagged T Details

false

false

false

Details

Details

Details

Select

make sure taloublecheckthe APPROVED AMOU&aND the COUNTY OF RESIDENCE.

Export Data to CSV

This function will generate a report to an excel spreadsheet, please save a final report for district
records. As soon as datasigbmitted to the SDE, it will no longer be editabiethe district

Enroliment Match

The table below identifies the percentz
to the SDE.

For assistance with enrollment verifica

Export to GSV P‘

Submit Data to theédaho State Department of Education

When 100% of the data has been matched by the providers, the button in the lowdraedtcorner
G{ dzo YANE $ 2 NES ANBVISANID do A  §
submitted,

idKS
ti

27

at a me

can

be

by

s el

ecti

ng

oAl

reference courses/exams that are no longer allowable. For prior year courses/exas select the

appropriate year.

(i dzNOyily ohedard
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Pan to submit this information earlier than the deadline. If submissions are late, the SDE will not be
able to pay the possecondary institutions in a timely manner. This may result in late fees for your

students.

Submission
Submissions are due to the SDE on or before the following dates:

District Submission

Deadline
Summer 2020 Aug 14, 2020
Fall 2020 Nov 13, 2020
Spring 2021 May 5, 2021 (courses

May 21, 2021 (exams

Trimester 1 Nov 13, 2020
Trimester 2/3 Feb 7, 2020
Trimester 3 May 1, 2020 (courses

May 22, 2020 (exams

DISTRICT NAVIGATI@N'HER FEATURES

Billing Statements

After the SDE makes payment to the providers and distaiceceipt will be placed in th@/iew
Statementsg section2 T ®Rép@tsa G 6 d ¢KAa gAff AYRAOFGS O2YLX S

Reports v Help
View All Courses

View All Exams

View Available Courses

h
EGS Student Applications

View Statements
Utilization \
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Billing statements are useful if a question about when a payment was made arises. To find specific
details, follow thedrop-down arrows:

Early Graduation Scholarship

Students who graduate at least dlfyear early from an Idaho public school are eligible for an early
graduation scholarship. These scholarships are equal to 35% of the Average Daily Attendance (ADA)
for a given school year. This equates to roughlB@&1.00.

Scholarships can be used daho public possecondary institutions. The award amount will double for
students who graduate two years early and will triple for students who graduate three years early. If a
student elects not to atten@n Idahocollegeor university immediately aftenigh school, they will have

up to two years tapply forthe scholarship before it expires.

To apply for this scholarship, students must login through a student user account and request this
scholarship. The student request will then show undler S LI2hedica9éD { { G dzRSyshé | LILIH A
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